or Valley Transit Authority

How to Apply

Poo L'""' for the VVTA Vanpool Program

May 27, 2021

This document describes the steps for vanpool coordinators to apply for the VVTA Vanpool program.

STEP ONE: Quadlification and Account Creation
Please open this link: https://ivanpool.org and select Apply Today.

Vrenes Vaswp Frmms Athacter
@NPOOL_. OVERVIEW  LEASINGVENDORS ~ APPLYTODAY  RESOURCES  FAQS

Benefits of Vanpooling Apply for a Subsidy Find an Existing Vanpool Sign In
Learn about the benefits of vanpeoling. Check yourvanpool's eligibility and start your See if there is an existing vanpeol you could Access your account
application oin.

FIND AVANPOOL

SIGN IN

PROGRAM OVERVIEW VANPOOL APPLICATION

g B
Map Satellite 2

Find a Ride Molve
Heights
i s

Complete Vanpool Qualification screen and then select “Start a Subsidy Application”

RVIEW  LEASINGVENDORS ~ APPLYTODAY  RESOURCES  FAQS

Vanpool Qualification
Review the VVTA Vanpeol Guidelines v LEASING
Have a newly formed vanpool and ready to apply fora

VVTA Vanpool subsidy? Get started by filling out the form

ol e by Congratulations, your vanpool may be eligible for a VVTA Vanpool

subsidy. If your group presently has less than 70% of your vehicle
seats filled, you will have to increase your group size to this level to
qualify for a subsidy. Click below to create a profile and submit an
application, or search for a vanpool if looking to join an existing

vanpool:
Start a Subsidy Application

Click here if you are instead interested in becoming a
passenger in an existing vanpool.

Vanpool Origin

Location where the van is parked at home end

Vanpool Destination

Location where the van is parked at work end

Number of Seats including the driver

0

Number of Participants including the driver Search fora Vanpool

0
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Create your log-in account:

Create a VWTA Vanpool
Account

Already have a profile? B0 R1

Required to submit an application or to join an existing
vanpool

First Name Last Name

Email Address

How did you hear about VWTA Vanpool?

-- make a selection -- N

I'm not a robot

()  Bychecking this circle; lacknowledge that | have read
and agree to the V VTA Vanpool Terms and Conditions.

STEP TWO

Check your email inbox or spam folder for your account activation email. It contains a link to create a password for
your VVTA Vanpool Account.

NpQOL- e imcnh v wiooen oot (Y

How to Apply
for the VVTA Vanpool Program
May 27,2021
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STEP THREE
Click on the activation link provided in the email and create your password. It must be at least 8 characters long and
contain at least two letters, one number, and one symbol.

Victor Valley Transit Authority

Create a password

We have received your request, and your personal profile has been updated so that you may set

a new password. . .
Please enter and confirm a password, and then click

Please proceed to the web page below to set your new password and log in: Submit to proceed.

Passwords must be at least 8 characters long and contain at

Set your password. least two letters, one digit and one special character.

Please note - the link in this email is only valid for 24 hours from the time that this email was Enter Password . .

sem. Account Activation
Confirm New password You will receive an email shortly with instructions

VVTA Vanpool is a service of the that describe how to set your password. If the

Victor Valley Transit Authority message doesn’t appear in your inbox, please check
17150 Smake Tree Street, Hesperia, CA 82345 your spam or junk folder.

(760) 995-3561 i

ontinue You may now close this web browser window or the
If this email was sent 1o you in ervor, please contact VWTA at ivanpool @vves.org, ) ) tab associated with this web page.

STEP FOUR

Complete the information for your profile.
My Profile

Work Location

Start typing your employer’'s name and address. Select from the
list - if not found, just enter the address.

ABC Transponsters

Return

My Profile . Address ‘
My Profile

o Hesperia CA v | Zip
e o | Work Start Time Work End Time

8:30 AM 5:30 PM
Home Address (no PO boxes)
5 Address Add Il bec o
John Smith
101 3rd St Apt/Unit

johnsmith@email.com

Are you leasing a vanpool?

(555) 23445678 iversi \
£ Riverside CA ~ | 92879 Start a Vanpool Application

ink to Facebook account

e o Looking to find/join a vanpool?
®
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STEP FIVE

Fill out the information for your vanpool.

May 27, 2021

You will fill out information about the Leasing Vendor, Schedule, Route — which includes the origin and destination,

and any intermediate stops.

You will also provide information regarding your vanpool’s Roster.

20f6

‘ Vanpool Information was successfully saved

Vanpool Schedule

Going Trip
Start Time Arrive Time
10f6 7:30 AM 8:15AM
Leasing Vendor
Vanpool Name
Returning Trip
Start Time Arrive Time
5:45 PM

- 5:00 PM
Vehicle Leasing Vendor Please fill out this field,

Operating Days

Osin @ron @rue @ wed

Lease Start Date (enter the date your lease has orwill

be signed)
Alternate Schedule

(O My vanpool operates on 2 9/80 schedule.

Vehicle Size {Total Seats including Drivar)

information.

Q@ @ Osa

(skips one day every other week, indicate the day in additional info below).

Usethisarea to indicate additional details about your alterative schedule, including the day and any other

A

Save and Continue e

Save and Continue

X e
'@' Tip:

You can give
each stop a

30f6
[ Vanpool Schedule Information was successfully saved |
Route
Add a Stop
Qrigin - Address from where the driver starts the van (home, Park and Ride lot, stc.)
Name
Destination - Work or school address for where the van ends its trip (last stop/driver exits) Orange Street Park and Ride
Address

Additional Pick-up and Drop-off Stops

Add all stops where riders are picked up and all work locations where

2212 Orange St, Riverside, CA 92501, USA|

name to give
the address

riders are dropped off on the route to work only.

Pick-up or Drop-off on Route from Home to Werk

Do not include the Origin/Destination noted above. Pick-up (Ri

(O the distance and time for my vanpool route varies from day to day

more
context.
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aofs @ Tip: When adding your passenger,
make sure you have their email address.
An email with a link will be sent to them.
The passenger will be asked to putin
their boarding and destination

‘ Route saved successfully.

Confirm Vanpool Route

Please review the vanpool origin, stops, destination, and route shown below. If everything looks
correct then click on the "Confirm" button. Gtherwise click on the "Return to Route and Stops” button
to revise the vanpool locations. You may adjust the stops by dragging them to new locations, and the
route between the stops by dragging the route line.

)
Map  Satellite Victorville (i) 3 .
® Eesley addresses. Coordinators, alternate
I 1 H
s cod i e Ol reporters, and vanpool drivers will be
Pinon Hills pp oo ook Hils {5 Hudneria it Valley
Heights . . . .
5 required to sign the participant
-~ gigpines ©
_O- ‘ = _Wrightwood .
5 ;
o agreement on-line.
MlSan i
Antonio ¥
Fawnsk
Lytle Creek: y
s Crasing ) Kircbead G Sofg
v P Vanpool Roster
Bernardino
National Fores
‘Angelus Oak: o
Do } Lom Name [ Email Role / Status
— Gucamonga s San Bernardino @
@ 2o o Dl
L Bloomington Jesse Kafka rimary Driver
GrlRomona Rediands Oak sle jesselk ipsperk.com Coordinator
@ @ = &3 Yucaipa - -
@ oo T - Calimesa
) Chino Hills Jurupa Valley Rive Edit this member
D)
®
o i Moreno Valley. (&) st o
9 State Park
‘orba Linda s Wonticrost Reselve Base 0
Google b | aba Mdathowe Mo Mapdsta ©2021 Google | TémsofUse Report s map eor

Go Back to Route and Stops

Confirm and Continue

Vanpool Member Information

First Name

Stephen

Last Name

Strange

Email

DocSS@notreallyanemail.com

Vanpool Join Date

5/18/2021

Role

Rider v

Selecta Pickup Stop

Orange Street Park and Ride w

Select a Drop-off Stop

Vanpool Destination

Employer

Shield

(O This person will be 2 Reporter.

Save and Add Another

Cancel

5of6

Vanpool Roster

Name / Email

Jesse Kafka
Jjesse kafka@tripspark.com

Edi s member

Dan Bower
danielbower@notreallyanemail.com

Edit this member

Passenger Parker
Spiderman@notreallyanemail.com

Edit this member

Stephen Strange
Docss@notreallyanemail.com

Edit this member

Role / Status

Primary Driver
Coordinator

R
Participation Agreement not required
ca
Participation Agreement not required

L -
Remove
Participation Agreement not required

Save and Go Back

Save and Continue
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STEP SIX
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How to Apply
for the VVTA Vanpool Program
May 27,2021

Once you have filled out your profile, vanpool information, and added all your passengers to the roster, carefully
review your application before submitting.

Please note that once your application is submitted, you are not permitted to go back to make

updates.

any changes

When you have reviewed all information for accuracy, you are ready to submit your application.

60f6

Submit Vanpool Application

Vanpool ID: V0741

1t (PA), by both P

is not )
is a requirement to participate in the VVTA Vanpam Program. If you are the AppllcamlLeasehnlder
andare notlsothe rimary Driver, ofyour vanpool itis your responsibil re that the Primary
Driveralsosi the iVanpool System greement.Hfyouare
the Primary Driver, and are not the emsehoiter o the Van, you only need tofill out this PA and submit.
Should you have any questions about this Agreement or the terms and conditions, contact
VVTAimmediately at iVanpool@VVTA.org or call usat (760) 995-3561.

Itis required that you read each of the following statements, which are the terms and conditions of
this Participation Agreement and the VVTA Vanpool Program. At the end you are required to check
the box next to "l Agree", digitally sign and submit.

This VVTA Vanpool Program Participation Agreem ent (Agreement) sets forth the terms, conditions,
and responsibilities of the volunteer participants in the V/VTA Vanpool Program (Program] and the
Victor Valley Transit Authority (VVTA). The Program is administered by VVTA. The Volunteer
Participant (Participant) shall refer to all persons that sign the Agreement and hold a valid vanpool
vehicle agreement with an authorized VWTA Vanpool Vehicle Leasing Vendor. The Leasing Vendor
refers to the vanpool leasing agency authorized by VVTA to participate in the Program. Each
Participant has read, acknow ledges, and agrees to abide by the following terms and conditions.

Volunteer Participants

Participant shall be considered a volunteer under the law. Participant acknowledges that participation
i the Program s strictly voluntary and that such participation does not in any manner establish an
employer-employee or an agency relationship with VVTA

Reporting

Participant shall record and maintain accurate and precise daily and monthly records as required by
the Program, utilizing required forms and formats as provided by VVTA and submitting these records
oVVTA asinstructed and scheduled by VW TA

Public Access

Participant shall cooperate and act to ensure that no person shall be denied the opportunity to
participate in, nor be subject to, discrimination in the conduct of the vanpool because of race, creed,
color, sex, age, sexual orientation, disability, or em ployer group. Participant acknowledges and

ds that the Program referral services for vanpool seat availability
without screening the character or background of referrals. VVTA shall have no responsibility or
liability for any acts or omissions of vanpool passengers or referrals.

Indemnification

Neither VVTA nor any officer or employee thereof shall be responsible for any damage or liability
occurring by reason to anything done or committed to be done by the Participant under or in
connection with any work performed by and or services provided by the Participant, their employer,
officers, agents, employees, and subcontractors under this Agreement. The Participant shall fully

R

= —
3anposl a6 part of the Vanposl Program, as well 35 the Prim ary Driver of the vanposl wh 1 ot
leaseholder. By checking the box below, writing my name and submitting this Agreement, | represent
that | am authorized to enter into this Agreement, the information provided herein is true, and | have
read and understand the terms and conditions.

Coordinator, Alternate Reporter, Primary Driver

write your full legal name (at a minimurm your first and lst name) below, which serves as a digital
signature. The use of a digital signature shall have the same force and effect as the use of amanual
signature.

Ifyou are the vanpool's Coordinator and if on iVanpool.org you have designated vanpool participants
t0'serve as the Primary Driver or Reporter for this vanpool, VV TA will generate an email to direct them
2o the website to review and sign a Participation Agreement, Your application will NOT be approved

until their Participation ts are submitt the other application have been
met.

Ifyou h: questions regarding your Application, please contact us at Vanpool@VVTA

usat 35¢

@
Partipant Name and Signature

Jesse Kafka

ks

I Monday, May 17,2021

Print this Agreement

Revised April 9, 2021 - Previous Versions May Not Be Used

GoBack to R

er

ully submitted your participation

Thank you!

Your VVTA Vanpool Application has been submitted toV/VTA for review. Your designated Primary
Driver and/or Reporter(s) will receive a welcome email asking them to ereate 3 VV'TA Vanpool Profile,
username and password for access to this website. They will need to log on, agree to and
electronically sign and submit a Participation Agreement. Your Coordinator application will not be
approved until all required Participation Agreements are submitted.

iestions regardingyour Application, please contact VVTA Vanpoolat
_orgor call us at (760) 995-3561.

Application Status

Ifyou

Vanpool: V0741 - Demo Vanpool 1
From: 3rd St, Riverside, CA
To: 9001 Seventh Ave, Hesperia, CA 82345

Leasing Vendor: Commute with Enterprise

Status: Submitted and awaiting signature(s) from members

Roster

Name / Email Role / Status
Jesse Kafka
jesss. kafka@tripspark.com
Coordinator

Primary Driver
Participation Agreement Signed

CUH( Barton Rider.
email.com Participation Agreement Not Yet Signed

Repnrter

Dan Bower
danielbe

eallyanemail.com

Rider
Participation Agreement not required

Rider
treallyanem Participation Agreement not required
Ther Odinson Rider
a ailcom iciy Agreement not required
Passenger Parker Rider
Spiderman@notreall ailcom Fartidi not required
Rider

Stephen Strange
Docss@notreally

Bru(e Wayne
notreallyanemait.com

Participation Agreement not required

Rider
Participation Agreement not required

or

Upon submission, your coordinators, alternate reporters, and vanpool drivers will each need to sign the agreement

online.

Once all your coordinators, alternate reporters, and vanpool drivers have signed the participant agreement on-

line, VVTA Vanpool staff will review your application. Please log into your account periodically to check the

status of your application.

If you need assistance, please email ivanpool@vvta.org or call (760) 995-3561.
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